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or lincar feet), and show recommended retention period.

Page lo. 2
4. S. Description of Records 6. Recomnondation
W Tte:n{ Doscribe records accurately. Include title, form number, of 1lall of le-
No.| purpose, size of documents, inclusive dates, quantity (cubic

cords and Board’
of Public Vorks.

.. h.~

‘?f .

'} Division office.

'| Division office for the ycars 19 L7 to date.

22 linear feei for the period Wovember 19Ll to date and 8
, linecar feet of Vicstern Area applications, for years 1937 to

RICOIITIDATION e

Retain for 3 ycars after receipt and then
destroy.

I‘?b\;.. 065»!.9. v 7..74/\ wA \Zlc\)
EUTLDING PERUIT FILE -GORIES
9 x 9". VNo form nu-ber.. A prenumbered i‘orm, prepared in
quadruplicate, original to Applicant, 1lst copy to temporary .
file, 2nd copy-to J‘.g_scssors Ofi‘ice;DBrd copy to inspector
rtich i5 returned fo office after final inspection for filing
2s record copy. The lst copy is then removed from the tem-
porary file and desiroyed. File copies are rotained in post=
binders. Cccupy 12 linear feet, lay 1943 to presont, 3
linecar feet of Yc..tcrn Area permits, 1937 to 1951, and 5
linecar feot of Eastern Area peraits, 1937 to 19)42}), all 4in the
oL dgm,:.,\
RECOZTNDATICH: Retain 10 yoars after issue and’ then dcatroy.

EIFC"'RI(‘AL PIRIT APPLICATIONS : '

8 x 11", unnumbered form. -Submitted by contractor. Indi~-
cates 1ocation and type of 'r'ork fee paid and permit number.
Hecessary for audit purposes. Occupy 31 linear feet at the
.RECOIE {*‘NDATIO\I' Retain 3 years after receipt, thon destroy.

NELECTRICAL PIT\..'IT I‘ILH LOPTES—
9 x 9", Yo fora numbcr. A prenurbered form, prepared in

which is destroyed whén the 2nd copy or inspection copy is
roturned for filing as record. copy after final inspection.
Also used for audi'b purposes.: ‘Occupy 30 linear feet in ths
Division office for years 1937 to date. 3 e o~ fReep
RECOISMETDATION:, Letain S years a.fter issue and then destroy.

CO'*{F:.,SPO’!DLACD - GEZRAL FILE ,
Consists of corrcspondence with individuels; contractors,
Federal, State, County and lmunicipal Agencies, etc. Occupies

RICOLTIDATIONS

Reta.in 5 yoars after creation or receipt and
then destroy. - o »

- 8.

| CORRESPONDINCE = muTI'rUTIo-:“L FILE

_ ;Con.,i..t.a prizarily of inspections of Institutional type struc-
Occupies 1 drawer (2 linea;

I tures and related correspondence.
: feet), 1942 to date in the Division office.

| RECO;2/E2MDATION: Reotain permanently.

-~ “

1951, all located at 11511 0ld Bladensburg Road, Silver Sprirg|.

triplicate, original to applicant, 1lst copy to temporary fileq

) draver (2 linear feot), 1942 to date in the Division office.

1950 - 58
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GR-RU ' EXTE:'SI0N SHEET SCHEDULE 0.
.~ (20-1-53) ¢

1$ail of Records
Comrdiscion

7tional Infcrrmation For Tisted Fhrs NI
On Indicated Scheff’ -, ‘,/ Fage wo. 4
|

'\

1. Reguesting Igency Lontnomez—y County {2, Division or Durcau of Regquesting Agency -

. . Dopartnent of Inspoction and licenses | Division of Building Inspection .
| 3 L. Description of Records
Tten '
No..
1. | PRIVATE DYELLING PLANS FILE

8

Prior to 1951 two series of pluns filos vere maintained, one series for the
Tiestern Area Office located in tho Couvnty Building, DBethesda, and the other
for the Eastern Area Office located in the Disoemary BDuilding, Silver Springe.
Yhen the Vestern Arca Office was closed, noa~-current plans of that office, .
dating from 1936 to'1951, were stored in the attic of the Dispensary Duilde
ing where they remain. These plans are bound in groups of zbout 6 to 10
inches, they are not separated as to type of structure. Therefore, before
the recomacndation can be implemented, private d&welling plans must be separa-
ted from those plans included in Item Two of the Request.

| CORRLSPONTENCE = II STI"UTIOIULL FILE :
Included in this file is ons letter—-type form entitlad Bu:.ld:.ng Inspection

Certificats, notice of compliance, p.nd other correspondence part:ment to-
the inspections._ : _ )
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